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Agenda

� Why I chose Orbit.com
� Why make a workfile?
� Making a workfile
� Using user-defined indexing
� Searching in workfiles
� Managing workfiles
� Highlighting
� Using workfiles with alerts
� Analysis in workfiles
� Summary and Questions



3

My Story

� Started out with Access databases
– Not very searchable
– Not updateable
– Lots of copying and pasting
– Nicer than Excel though (where I see lots of the sa me things)

� Needed three things
– Searchable
– User-defined indexing
– Updateable

� Only Orbit.com has all of these things
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Why Would You Make a Workfile?

� Way to go through results only once

� Repetitive questions
– Answer it and then do alert to continuously update

� Difficult topic to search
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Examples

� I have one database on a subject that is difficult to 
search and categorize.  I look through a large 
number of records every week to make sure it is 
complete and group by project.

� I have another database on a subject that gives a 
large number of false hits.  I went through a huge 
list once and then keep it updated.  This one has 
more specific indexing on one aspect.
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Examples

� A third database is also on a topic that has large 
numbers of false hits.  This one is easy enough to 
search in the text to find specific items so there is 
no indexing.

� Newest project has large numbers.  Grouped first in  
workfiles with common indexing across workfiles.  
This works two ways.  I can search across the 
common indexing but makes it easier to browse the 
individual workfiles.
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Main Search Screen When You Log in

Go to Workfiles
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Workfiles Page (blank)
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New Workfiles Directory

Clicked New 
Selected Directory
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New Workfiles Subdirectory
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Add to Workfile from Search
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Workfiles with Updating Clock

Clock indicates 
updating but it can 
still be used
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Workfile Full Display
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Workfile List Display
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Preview Toggle Display (new feature)

Toggle Preview 
Button
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Record View



17

Modifying Record View (new feature)

Click + to get list 
of tabs to choose
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Indexing Tips

� Recommend big buckets
– Don’t get carried away

– Needs to be quick and easy

� How do you want to get the information out?

� Indexing should enhance the searching not replace 
what is apt to be in the text already

� Think about using multiple workfiles as well as 
indexing.  You can search across workfiles.

� Index by project
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Indexing Tips Continued

� Think about indexing on key questions that you get 
asked routinely

� I put in a field on claim type (i.e., broad, sequen ce 
specific, method).  It was interesting at first whe n I 
started with just issued US.  It has gotten harder to 
do as people wanted applications included as well.  
Also, no one has asked me for that information yet.
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Indexing Mistakes

� Mistakes
– Naming fields

– I named it the same as an existing field (still can ’t get 
rid of that one)

– Fields that turned out to not be as interesting as I had 
hoped
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More Actions Dropdown
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Manage User Fields
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Types of Indexing Fields in Orbit

� Classification
– Drop down list
– May be combination of words and numbers
– Consider using prefix to keep indexing terms togeth er for each workfile

� List
– Drop down list
– Can only select one

� Dictionary
– List
– Can select more than one

� Text
– plain free text (no controlled vocabulary)

� Date
� Number
� Can also use the stars as an index
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Indexing Fields

� Limit of 10 total indexing fields

� Limited to 5 Classification fields

� Fields are across all workfiles and are not specifi c 
to one workfile
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Types of User Fields
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User Field Data Filled in
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Multiple User Fields
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Search Pull Down Menu

Choose either to 
search all workfiles or 
just selected workfiles
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Search Screen before User Indexing
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Search Screen with User Fields
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Record View User Fields Tab
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Edit User Fields Tab
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Category Drop Down Box
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Type of Plant Drop Down Box
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Saved User Fields
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Stars
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Managing Your Workfiles

� Can control permissions of who has access to 
workfiles

– Can grant read-only access to anyone

� Filtering records

� Deleting records (recycling)

� Exporting records

� Updating records

� Managing directories
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Right Click on Folder
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Share Menu
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Share Directory
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Share Directory (alternate way)
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Readers Assistant
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Filter Criteria
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Mark as Recycled
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Export Choices
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Updating Records

Select All Records
Under More Actions
Choose Update Selection
Updates records with new information
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Directory Sort
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Directory Tree Counter
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Highlighting

� Great way to make it easier to scan through records  
to find relevant records

� Can use different colors for different concepts

� Can save a highlighting profile
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Highlighting
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Highlighting
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Highlighting on Multiple Fields
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Highlighting Profile (in Search Window)
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Highlighting—Selecting My Profiles
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Alert Results into Workfiles

� Set up alert

� Direct it into Workfile

� Automatically updated
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Other Actions in Search—Creating an Alert
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Save Alert in Search
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Save Alert into a Workfile
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Analysis in Workfiles
� Separate module from Intellixir

� Analyze by
– Date

– Country

– Citations

– Assignee

– Inventor

– Technology codes

– Cross data points

� Brief Overview—Contact Questel representative for 
more information
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Analysis Module

Select records
Analyze selection
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Analysis Documents Menu
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Analysis Assignee Menu
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Analysis Inventor Menu
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Analysis Technologies Menu
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Analysis Data Crossing Menu
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Analysis Example: Top Assignees Corn 2009
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Assignee by IPC Code
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Highlight of Overlap

Cursor on this code
Highlights connections 
in yellow
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Workfiles Summary

� Workfiles are an excellent replacement for those 
Excel spreadsheets

– User defined indexing

– Searching

– Sharing

– Updating

– Analysis

– Alerts
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Questions?
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Contact Information

� Martha Yates ( martha.j.yates@monsanto.com )

� Miguel Iglesias ( miglesias@questel.com )

� www.questel.com
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Biography

� Martha Yates is currently the IP Information Speciali st in the 
Law Group at Monsanto. As the IP Information Speciali st, she 
is the primary patent searcher and also handles intern al IP 
information management plus has duties as the Notebo ok 
Goddess. She has been at Monsanto for 15 years, starti ng as 
a Scientific Information Specialist in the library an d then as a
patent scientist in the Biotechnology Group. She was 
previously at Mallinckrodt Medical. Martha has a BA in  
Biology from Colorado College and a MS in Biochemistr y and 
a MSLS from the University of Kentucky. She is a regist ered 
patent agent with the USPTO. She has been a member of 
PIUG for more than 10 years and has been the chair of th e 
workshop committee for the past 3 annual meetings. W hen 
not thinking about patents, Martha is devoted to he r Kindle 
and her horses, which she rides in dressage and on tr ails.


